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K npukazy MBJIOY Ne 5

« AneHpKUH  LBeTOYeK» I'. THUXoOpelKa
ot 31.08.2020 No 237

IHOPAJOK
AOCTYHA COTPYAHHKOB MYHHIHIIAJIbHOI0 0IOIKETHOI0 0MIKOILHOI0
00pa30BaTEILHOTO YUpe:KAeHUs 1eTCKOI0o caia KOMOMHUPOBAHHOTO BHAa Ne 5
«AJleHbKHii HBeTOYeK» ropoja Tuxopenka MyHHIHNIAALHOIO 00pa30BaHHUS
Tuxopeukunii paiion B nomMelieHus, B KOTOPbIX BeaeTesi 00padoTka
NnepcoHaNbHbIX JaHHBIX

1. Hactosumii ITopsigok gocTymna coTpyAHUKOB MYHULUTIATLHOTO 010 1KETHOTO
JIOLIKOJIBHOTO 00pa30BATENBLHOIO YUpeXAeHHUs AETCKOro caja KOMOMHUPOBAHHOIO
Bugia Ne 5 «AjleHbKHi LBeTOUEK» ropoja Tuxoperka MyHHUIMIATEHONO 00pa3oBaHus
Tuxopeuxuit paiion (nanee — MBJIOY Ne5 «Anenskuii nBetouek» r. Tuxopewxka) B
MOMEIIEHHs], B KOTOPBIX BeJeTcss 00paboTKa MepCOHANbHBIX JaHHbIX, paspaboTaH B
COOTBETCTBUU ¢ DenepanbHbIM 3aKkOoHOM 0T 27 wmrons 2006 roma No 152-®3 «O
MepCOHANBHBIX JaHHLIX», llocTanosnenuem [IpaButensctBa Poceniickoit Meneparyn
oT 15 cents6ps 2008 rona Ne 687 «O6 yrepxkaeann [Tosoxenust 06 0coOEHHOCTIX
00pabOTKU MEPCOHANBHBIX JAHHBIX, OCYLIECTBISIEMbIX 0€3 WUCIOJIb30BaAHMs CPECTB
aBromaTtusaunn», ITocranosnenuem IlpaBurenscrtsa Poccuiickoit ®@enepaunn ot 21
mapra 2012 roma Ne 211 «O6 yTBepxJeHHUU MepedHs Mep, HaNpaBIeHHBIX Ha
obecrieyeHre BBINONHEHUS O0sI3aHHOCTEH, TpeaycMoTpeHHbIX DeaepanbHbIM
3aKOHOM «(O TIepCOHANBHBIX JaHHBIX» W MPUHATBIMH B COOTBETCTBUU C HHUM
HOPMaTUBHBIMH IIPaBOBbIMHU aKTaMH, oreparopam, ABJIFOLLIAMHUCS
roCcyAapCTBEHHBIMH WM MYHHULHMNAIbHBIMU OpraHaMu» W IPYrHMH HOPMATHBHBIMU
IIPaBOBBIMM aKTaMM B 00JIACTH 3alLMThI TIEPCOHATLHBIX JaHHbBIX.

2. Lensto HACTOSALIETO [Topsiaka ABJIACTCS HCKJIFOYEHHUE
HECaHKLUMOHUPOBAHHOTO JOCTYIla K TMEpPCOHAJbHBIM JaHHbBIM (nanee — [I/1H)
cyonsektoBs [1/1n B MBJIOY Ne5 «Anenbkuii uBetouek» r. Tuxopelika.

3. llepconanbuple NaHHbBlE OTHOCSATCS K KOHQUACHUMATBHONH HWHOOPMALHH.
Corpyanuku MBJIOY Ne5 «Anenbkui 1BeTouek» T. Tuxopeika, MONyUHBILIKE
JAOCTYIl K MEPCOHATbHBIM JaHHbIM, 00S3aHbl HE PAcKpbIBaTh TPETHUM JIMIlAM H HE
pacnpocTpaHsaTh MEPCOHANLHELIE JaHHble 0€3 MHUCBMEHHOrO corjacus cyObekTa
MEPCOHANIBHBIX JaHHBIX, €CITH HHOE He IIPElyCMOTPEHO (eiepaIbHBIM 3aKOHOM.

4. Obecneuyenne 0e30MaCHOCTH MEPCOHATBHBIX JAHHBIX OT YHHYTOXKEHHUH,
W3MEHEHHs, OJIOKHPOBAaHHUS, KOMUPOBAHUSA, IIPENOCTABIICHHS, pPACIPOCTPAHEHMs
NEePCOHANBHBIX JaHHBIX, 4 TAK)KE OT MHBIX HEMPAaBOMEPHBIX NEHCTBHH B OTHOIIEHUH
NepCOHAIbHBIX JaHHBIX JOCTUIAeTCs, B TOM YHMCIIE, yCTAHOBIEHHEM MPABUI 10CTyNa
B TOMEIIEHHUsA, TAe 00padaThiBalOTCS MEpCOHANbHBIE JaHHBIC B HH(MOPMALXMOHHOM
CUCTEME MEPCOHANBHLIX JaHHBIX M 06€3 UCIOIB30BaHUS CPEJICTB aBTOMAaTH3ALUH.

5. Pasmelenne HMHQOPMALMOHHBIX CHCTEM, B KOTOPHIX 00pabaThIBaKOTCH
NepCOHaIbHBIC JTaHHBIE, OCYLIECTBIISIETCS TOJBKO B OXPaHseMbIX MOMeLleHusx. s
MOMEIIEHHH, B KOTOPBIX 00pabaThlBalOTCs MEepCOHAIbHBIE aHHbBIE, OPraHU3yeTCs
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pexuM obecriedeHns 6Ge30MacHOCTH, MPU KOTOPOM OBeCHeunBaeTes COXPaHHOCTH
HOCHUTENIeH IePCOHANBHBIX JIAHHBIX W CPEACTB 3allUTHl HH(POPMALMM, a Takike
MCKITIOYaEeTCs BO3SMOXKHOCTh HEKOHTPOJIMPYEMOI'0 NTPOHUKHOBEHUS U MTPeObIBAHUS B
3THX [TOMELIEHHUAX TOCTOPOHHUX JIHLI,

6. BXojiHbIE JBEpH NOMEIIEHHH [JOMKHBI ObITh 00OPYAOBAHBI 3aMKaMH,
rapaHTUPYIOIMMHE HAIC)KHYIO 3alUTy [TOMEILLEHHH B Hepabouee BpeMs.

7. Ha KaXbIii MEXaHUYECKUH 3aMOK BXOHOM JIBEPH ITOMEILEHUS JOIKHO ObITh
He MeHee 2-X OK3eMIULIpOB Kimroded. OJMH KIIOY JOMKEH HAXOJUThCH Y
OTBETCTBEHHOT'O 3a MOMEIIEHHE, a Pe3ePBHBbIM KOMIUIEKT KIIO4Yed chaaércs Ha MOCT
OXpaHbl B ONI€YaTaHHOM TICHAJIE.

8. OxkHa mnoMewmeHUH JOKHBI OBITh 00OpYHOBaHbl CUTHANIM3AlMEH Ha
BCKPBITHE, pa30UTHE CTEKIIa U IIITOPAMH.

9. Obparuaercss  ocoboe BHMMaHMe, 4YTO MpU pabore ¢ HHbOpMALHEH
NePCOHAILHBIX NAHHBIX JIBEPH [TOMELIEHUH [0 KHBI ObITh BCET /1A 3aKPhITHL.

10. ITpx oTCyTCTBUM B MOMELIEHUSX COTPY IHUKOB OHU JIOJKHBI OBITh 3aKPbIThI.

1l. B momemiennd ycraHaBiuBaroTcsi ceiidbl (MeTamdyeckue MmKadsbl),
00OpY10BaHHBIE ONEYAThIBAIOIMMH YCTPOHCTBAMH, MPEAHA3HAUEHHBIE JUIsl XPAHEH!S
HOocHTeNed MH(OpPMALMM, B T.4. KIIOYEBOH HHGOpPMaUMH U JOKYMEHTOB [0
IIEPCOHAIbHBIM JaHHBIM U IPYTUX pabovuuxX MaTepUasoB.

12. o oxonuanun pabouero AHs MOMEIIEHUS 3aKPLIBAIOTCS U OTEYaThIBAIOTCS.

13. B ciyyae HeOOXOAMMOCTH MPHHATHS B HepaboUee BpeMsl SKCTPEHHBIX Mep
py¥ cpabaThIBAaHUK ITOKAPHOM MM OXPaHHON CHTHAIM3AIMH, aBapusAX B CHCTEMAax
DHEPro-, BOMIO- U TEIIOCHAGKEHHS, TTOMELIEHHE BCKPBIBACTCS KOMUCCHEN, He MeHee
2-X 4eJI0BEK, U3 YMclia epBOro NpuobiBLIero corpyaanka MBJIOY Ne5 «AneHnbkuii
nuseTouek» I. TUXopelka U AeKypHOTO OXpaHHUKA.

14. Ilpn xpaneHun MaTepUalIbHBIX HOCHUTENEH MEPCOHANBHBIX JaHHbBIX JOJDKHBI
coOI0aThesl yCIOBUs, 00eCIeUUBaIOLINe COXPAaHHOCTh IEPCOHANLHLIX JAHHBIX U
UCKITIOYAIOIIHE HECAHKLIMOHUPOBAaHHBIN AocTyn K HUM. Cotpynaukam MBJIOY Ne5
«Anenpkuil 1Berovek» r. Tuxoperka, HaxoAslMMcs Ha pabore, MPOU3BOAUTEH

MOCTOSAHHBIM ~ KOHTPOJAL  3a  [OMELUEHMUSIMU, B  KOTOPbIX  HaXOAATCs
aBTOMATHU3MPOBAaHHbIE pabdo4yMe MecTa, XpaHATCs MaTepHalbHble XpaHUTEIH
uHpopMalui.

15. Hoctyn corpyauukoB MBJIOY Ne5 «Asienbkuii BeTouex» r. Tuxopelika u
MHBIX JIMI B IIOMELIEHHs, B KOTOPBIX BedeTcs o0paboTka MepcoOHaNbHBIX JaHHbIX,
OCYIIECTBISIETCS € y4eTOM obecriedeHus: 6€30MacHOCTH UHDOPMAUY U HCKITFOUEHHS
JIOCTYTa K NEPCOHAIBHBIM JJAHHBIM TPEThUX JIHLI.

16. [loctyn B momelleHus, B KOTOPbIX BeaeTcst 06paboTka [epCcoHanbHBIX
JAHHBIX, [TPEIOCTABIISACTCS:

JIMILY, OTBETCTBEHHOMY 3a OpraHu3alvio 06paboTKy MepCOHATbHBIX JAHHbIX;

COTPYIHUKaM, OCYIIECTBIISIOINUM 00paboTKy MepCOHATBHBIX JaHHBIX;

UHBIM JIMIaM B CjIy4ae HeOOXOAMMOCTH MO COIVIACOBAHHUIO C 3aBELYIOIIMM
MBJIOY Ne5 «Anenpkuil nserouex» r. TUxopelka WK JIUIOM, OTBETCTBEHHBIM 3a
00pabOTKy MEPCOHANBHBIX  JaHHBIX, B KOTOPOM MPOUCXOAUT  00paboTKa
[IEPCOHATIBHBIX IaHHBIX.

17. Haxoxnenue jui B nomMenieHusx MBJIOY Ne5 «AJieHbKHI LBETOYEKY T.
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TonpeHKa, HC ABIfrommxcs YHUOITHOMOYEHHBIMH  JIMLIAMH  Hg 00paboTky
TICPCOHATBHBIX AHHBIX, BO3MOKHO TONBKO & COTIPOBOMICHUH OTBETCTBEHHbIX
coTpyAHuKoB MBJIOY Ne5S «Anenpkuii wsetoucio r. Tuxopeuka Ha Bpewms,
OTPaHUYICHHOE HEOOXOMMMOCTBIO pelieHHs BOITPOCOB, CBSA3aHHBIX C BBITOJIHEHUEM
TPYAOBBIX GyHKImHA u (uim) OCYILECTBJICHHEM ITOJTHOMOYMH B paMKax JIOrOBOPOB,
3aKTIOYCHHBIX C IPYTUMH OpPraHU3aIlUsaMHy.

18. Bo Bpems npeGwiBanus ami B nomemenusix MBJIOY NoS «Asnenpkuii
IBETO4YEK» I. TuxopelKa, He ABISIOMUXCS YIOTHOMOYCHHBIMH JTULAMHU Ha 06paboTKy
TICPCOHANLHBIX  IaHHBIX, HEOOXOAUMO IIPEKPATHTD 00paboTKy MepcOHaIbHbIX
AQHHBIX, [IPENOTBPATUTB JIMOO MPEKPATUTh BBIBOJ HA SKpaH MOHHUTOPOB HUH(GOPMALIHK
C ICPCOHANEHBIMU NIAHHBIMH, €CTH [aHHbIe JIMLA HAXOMSTCH B HEIOCPEeICTBEHHOM
OJIM30CTH OT MOHHMTOpA, 16O OT MaTEpHANbHBIX HOCUTE/IEH NEPCOHAIBHBIX JaHHBIX
(pasnuy4HbIE CIIUCKU U PEECTphI cotpyannkos MBJIOY No5 «AneHbkuii LseToueky 1.
Tuxopeuka, mnansle nena, npukassi u AAp. MaTeprajbHbIX HocuTeel nadopmanum).

19. V6opka nomemienuit, s KOTOpBIX BejeTcss 0OpaboTKa MepCOHANBHBIX
AGHHBIX, W XPaHATCSA NOKYMEHTbI, COAEpIKALIMEe MepCOHANBHbIE JaHHble, N0JKHA
HIPOMSBONINTECA B NPUCYTCTBUM  COTPYAHHUKOB,  IIPOBOJSIINX 006paboTKy
MEePCOHAIBHBIX JAHHBIX.

20. B cepBepHoe nomMernieHue AOITYCKAKOTCA TOJIBKO pyKoBOACTBO MBJIOY Ne5
«AneHbKUA 1BeTodeK» r. Tuxoperka, WHXXeHep, aamuuucrparop AUC «Cerepoii
ropoa. Obpasosanuey, «E-ycnyru. O6pasosanuey.

21. YcraHoBKa HOBOTO 060PY0BAHHSI, €10 3aMeHa U1 PEMOHT B IOMEIIEHUSX,
B KOTOPBIX BeJeTcs 00paboTka MepCOHANbHBIX JIAHHEIX, XPaHSATCH JIOKYMEHTBI U
HOCHTEIH UH(OPMALMK, COJIePIKALIHe MepPCOHATBHbIE JaHHbIE, TOMKHBI IPOBOJIUTHCS
B npucyTcTBHU pykosoactBa MBJIOY Ne5 «Anenskuil usetouek» r. Tuxopeika,
nHxenepa, aamunuctparopa AMC «Ceresoit ropon. O6pasosanue», «E-yenyru.
ObpazoBanue».

22. B nomeuernss MBJIOY NeS «Anenbkuil upetouex» r. Tuxoperka, rie
pasMelleHbl TEXHUYECKHe CpeACTBa, I03BOJIAIONINE OCYIIECTBISITE 00paboTKy
MEPCOHANBHBIX JIAHHBIX, & TAKXKE XPaHATCA HOCHTEIN HH(OPMALMHU, JOMYCKAIOTCS
ToNbKO cotpyAHHKH MbBJIOY Ne5 «Anenskuit 1nBetovek» T. Tuxopenxka,
YMOJTHOMOYEHHbIE HAa 00pabOTKY NEPCOHANILHBIX TaHHBIX.

23. JlocTyn B MoOMelIeHHE KaApOBOTrO MOJAPas/eeHnusl POU3BOAUTCA TOJBKO
COTpYIHUKAaMH KaJpOBOTO MOJApasje/ieHus M JOCTYI TPETBHUX JIHIL H COTPYAHUKOB
MBJIOVY No5 «Anenbkuit iBeToyex» r. THxopelKa 10/KeH GbITh OrpaHHyeH.

JIOKyMEHTBI, COJIEpKALIME MEePCOHATbHbBIE AaHHble COTpYyAHHKA (pabOTHMKA),
Bocriutanuuka MBJIOY NS «Anenbkuii uBerouek» r. Tuxopeuka (JIuunoe neno:
coJieprkaliee KoUK JTHYHBIX JOKYMEHTOB (I1acropT, IUIIIOM, BOEHHBIN GUIIET U T.I1.),
3asBJIEHUs, TPYAOBas KHHXKKA, 9K3EMIUIAP TPYAOBOIO AOr0BOPa, pUKa3 O MpUEMe Ha
paboTy H T.1.) XpaHATCs Ha GyMaXKHBIX HOCHTE/ISX B CIELHMAIbHO 000PYJ0BAHHBIX U
3aluparolmxest  mKapax M ceddax,  o0eCmeuMBalOIMX  3aLIUTYy  OT
HECaHKLIMOHUPOBAHHOIO JOCTYIIA.

XpaHeHHE MEPCOHATBHBIX JAHHBIX Ha aBTOMATU3UPOBAHHOM paboueM MecTe
(maee - APM) ocyInecTBisieTcs TOJIBKO Ha 3allUIIEHHBIX MapoisiMu goctyna APM,
HH(pOPMALMOHHAs 0e3011aCHOCTE KOTOPBIX 06ECeYMBAETCA KOMILIEKCOM Mep 3allUThI
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UH(pOpPMALMU, YTBEPKACHHBIX TPeOOBaHUIME K HacTpoiikaM APM o MuHMMH3AIHN
yrpo3  yTe€4KH, HECaHKUHOHWPOBAHHOIO  JOCTYIa, HW3MEHEHUs, YJaleHHus,
OJIOKUPOBaHUSl  MEPCOHAJBHBIX  JaHHBIX B  MHOOPMAIMOHHBIX  CHCTEMax
MUHHUCTEPCTBA, a TaK K€ NEUCTBYIOLIUM 3aKOHOAATEICTBOM.

24. BckpeiTHe U 3akpblTHe (OrevaThlBaHHME) MOMEIIEHUs [POU3BOAUTCS
pabotaukamMu MBIOY Ne5 «AneHbKu# 11BeTouek» r. Tuxopenka, paboTarOIIUMH B
JTAHHOM TIOMEILIEHNH.

25. llepen 3akpbITHEM MMOMEILEHUS 1O OKOHYaHUM paboyero JHS COTPYAHUKU
00s13aHBbI:

HaBECTH MOPAJI0K Ha paboyeM MecTe, 3aKpPhITh Ha 3aMKH U oredaTaTh ceHdbl U
mKadwI;

3aKpbITh OKHA, POPTOUYKH;

OTKJIFOYUTh TEXHUYECKHE CpeicTBa (KpoMe [OCTOSIHHO JeUCTBYyoLIeH
TEXHUKHN) U 3JIEKTPONIPUOOPH! OT CETH, BRIKJIIOUUTH OCBEIIEHUE;

3aKpbITh [IOMEILEHNE HA 3aMOK, Olle4aTarh;

CAaTh KJIFOU OT MMOMEIIeHHs] Ha TIOCT OXPaHbI.

26. llepen BckpelTHEM nomeuleHHss paboTHUK MBJIOY NoS «AneHbkuit
LBeTOYEK» I'. Tuxopelka, UMEIOLIUN TPaBO BCKPBITHUS [TIOMELIEHHs, 00si3aH:

MOJIyYUTh KJIKOYHU OT IOMELIEHUs Ha [10CTY OXPaHbI M0/ POCIIUCH;

BHELIHUM OCMOTPOM yO€IHUThCs B LIEJIOCTHOCTH IBEPU U 3aMKa;

OTKpPBITH ABEPHh U OCMOTPETH [TOMEILIEHNE, HAJTMUKME U LEJOCTHOCTh Mevarei Ha
ceiiax u 1Kadax.

27. Ilpn oOHapyeHHUM HEUCHPaBHOCTH [IBEPHU U 3alUparolllnX YCTPOUCTB
corpyaHuK MbBJIOVY Ne5 «Anenskuill usetouek» r. Tuxopeuka obsizan:

He BCKPBIBas MOMEIIEHUE JOJIOKUTH 3aBelyOeMy (OTBETCTBEHHOMY JIMLY 32
samuty 111H);

BbI3BaTh JI€KYPHOI0, OXPaHSIOLIEro 00BEKT;,

B [IPUCYTCTBUU BbILIEYKa3aHHBIX JIUL BCKPbITh TOMEIEHUE U OCMOTPETH €ro;

COCTaBUTb aKT O BBIABJICHHbBIX HapYLICHUSIX U MepeaaTh ero 3aBeayroluiemy
MBJIOY NoS5 «AneHbkuit 1BeTouek» r. Tuxopenka ajas MpoBeAeHHs CITy)KeOHON
IIPOBEPKH. :

28. OTBeTCcTBEHHBIMU 3a opraHuzaluio aocryna B nomemieHus MBJIOY NoS
«AneHbKUH 1BETOYEK» I'. THXOpelka, B KOTOPbIX BeleTcs 00paboTKa nepcoHalbHbBIX
JIAHHBIX, ABJISETCS 3aMeCTUTENb 3aBeaytouiero no AXP.

29. BHyTpeHHUI KOHTPOJb 3a COONIOJCHUEM TMOPSIKa MOCTYIa B MOMELIEHHS
MBJOY Ne5 «Anenpkuil usetouek» r. Tuxopeluka, B KOTOPbIX BeaeTcsi 00paboTka
nepcoHaybHble AaHHble (ganee — IIJIH), MpoBOAMTCS JUIIOM OTBETCTBEHHBIM 3a
opra"uzauuto oopadorku I1/1H. -~

3aBeyromui C.A. Bnacrox
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